WARSAW UNIVERSITY OF TECHNOLOGY

Regulation no. 97/2021
of the Warsaw University of Technology Rector
of 25 October 2021

on trips abroad of employees, doctoral students and students of the Warsaw University of
Technology for research, teaching and training

Pursuant to Art. 23 section 1 of the Act of 20 July 2018 — Law on Higher Education and

Science (Journal of Acts of 2021, item 478, as amended), in connection with the regulation of the
Minister of Labour and Social Policy of 29 January 2013 on the income payable for business
trips to staff members employed in state or local authority units financed from the state budget
(Journal of Laws of 2014, item 167) and regulation of the Minister of Infrastructure of 25 March
2002 on the rules of determination and methods of reimbursement of costs of using vehicles,
motorcycles and mopeds not owned by the employer for business trips (Journal of Laws of 2002,
no. 27, item 271, as amended), it is decided as follows:

§1

1. Employees, doctoral students and students of the Warsaw University of Technology travel
abroad on the basis of a WUT referral for the purposes listed in section 1.

2. WUT employees, doctoral students and students travel abroad on the basis of a WUT
referral in particular for:
1) research;
2) teaching;
3) training in:

a) part of long-cycle Master’s study or first-cycle study or second-cycle study,
b) postgraduate study,

c) doctoral study or education in a doctoral school,

d) scientific and teaching internships,

e) language courses and other professional training courses,

f) job placements,

g) Athens programme sessions.

§2

1. Decisions on referral abroad referred to in § 1 are taken by:

1)
2)
3)
4)

5)

the Rector in case of vice-rectors, heads of basic organisational units, directors of
university-wide organisational units, heads and staff of central administration
organisational units reporting directly to the Rector and in case of the Chancellor;

the head of the basic organisational unit in case of students and staff of the unit;

the director of a university-wide organisational unit in case of students and staff of the
unit;

the director of the doctoral school or head of a basic organisational unit conducting
doctoral programmes;

the Chancellor in case of staff of central administration units reporting directly by the
Chancellor.



2. The Rector may take the decision to send abroad also other persons than those listed in
section 1 point 1.

3. The decision referred to in sections 1 and 2 shall be taken on the basis of the ”Application —
referral abroad”, prepared according to the template laid down in an annex hereto.

§3

1. The cost of a foreign trip of persons sent abroad by the Warsaw University of Technology
may be fully or partly funded by the persons sent abroad, the Warsaw University of
Technology or another unit.

2. Persons referred to in § 1 sent abroad in order to do research, training or to teach may be
granted the following benefits by the Warsaw University of Technology:

1) scholarship/lump sum to cover the cost of maintenance for the period of completion of the
tasks for the purpose they were sent abroad for to the amount no greater than the
equivalent of the full allowance for a business trip, relevant to the country where the
person is travelling as defined in annex to regulation of the Minister of Labour and Social
Policy on the income payable for business trips to staff members in state or local authority
units financed from the state budget, hereinafter referred to as the “regulation”;

2) costs of accommodation in the period of completion of the tasks for the purpose they were
sent abroad for to the amount no greater than the equivalent of the maximum
accommodation allowance for a given country as defined in the regulation;

3) costs of travel to the place of completion of the tasks for the purpose they were sent
abroad for and back. Tickets for international means of transport are booked and bought
by the Centre for International Cooperation, hereinafter referred to as CWM, on the basis
of a request for tickets submitted in the travel office selected through tender proceedings;

4) costs of health and accident insurance bought by WUT,;

5) costs of visa payments or fees related to legalisation of a stay abroad.

3. Persons who during their foreign trips use the funds of national or international programmes
or given to WUT by external units shall receive benefits according to the regulations for
these programmes.

§ 4

1. The scope and amounts of benefits referred to in § 3 granted to a person sent abroad by the
Warsaw University of Technology shall be determined on each occasion in the “Application
— referral abroad”.

2. A person sent abroad should submit with the application an agreement on co-financing the
trip, drawn up in accordance with the requirements of the project or a copy of a document
confirming the benefits for this purpose in case of external entities financing the trip.

3. The template of the ”Application — referral abroad” shall be placed on the CWM website in
an editable version to be downloaded.

4. CWM shall qualify the application with regard to formal requirements and its compliance
with relevant regulations.

§5

The Warsaw University of Technology, when sending an employee abroad, shall grant the
employee a paid leave of absence for the trip, in accordance with the regulations laid down in the
WUT Labour Regulations or the Labour Code, as applicable.



§ 6

The Warsaw University of Technology may grant other benefits referred to in § 3, except for the
benefit referred to in § 3 section 2 point 1 to a person sent abroad by WUT, in order to do
research, to participate in training or to teach classes, who was awarded a scholarship by a
foreign institution and who was awarded a scholarship on the basis of an international
agreement.

§7

A person sent abroad shall submit a report on the results achieved in completion of the purposes
they were sent to achieve.

§8

Persons sent abroad before the date when this regulation enters into force shall be paid the
benefits granted pursuant to relevant regulations until the end of the period the benefits were
awarded for.

§9

The Regulation enters into force on the day of its signing, with effect from 1 October 2021.
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